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1. O61mue nostoskeHust

1.1. Hacrosimas Xo/CKHOCTHAS HHCTPYKUHS pa3paboTana Ha OCHOBe EHHOrO
KBaTH(QHKALHOHHOTO CIIPaBOYHHKA JOMKHOCTEN PYKOBOIUTENEH, CIIEMHAIMCTOR H IPYIUX
ciyxamux, pasien «KpanuduKanuoHHble XapaKkTePHCTHKH JOJDKHOCTEH paGOTHHKOB KYIbTYDbI,
HCKYCCTBa ¥ KHMHeMarorpaguu», yTeepkaeHHOro [Ipukazom Mun3sapasconpassutus PD ot
30.03.2011 N 251n.; Ha ocroBaruu P3 Ne273 ot 29.12.2012r «O6 o6pa3zoBannu B Poccuitckoi
®enepannn» B penakmun ot 05.07.2017 r; B cootBeTcTBHH ¢ TpynoBbIM Komekcom P® u
APYTHMH HOPMaTHBHBIMH aKTaMU, PErYIUPYIOIHUMH TPY10BbIE OTHOIIECHUS MEXKIY PaOOTHHKOM
U paboToiaTeieM.

1.2. bu6mroTexaph Ha3HAYAETCA H OCBOOOKIACTCA OT MOKHOCTH JMPEKTOPOM LIKOJIEL

1.3. bubnnoTexapb NODKEH UMETH BBICIIEE MM CpeHee IpodecCHOHANBEHOE 00pa3zoBaHue
(bubrmoreunoe) 6e3 TpeGOBaHUA K CTaXy PabOTHI B HAHHOH TOKHOCTH, 3HATH CBOIO
AOJDKHOCTHYIO HHCTPYKIHIO IIKOJIBHOIO OGUOIHOTEKaps U IPUMEHSITE ee B paboTe.

1.4. IllxonpHEIM 6UOIHOTEKAPh MOAYUHSAETCS HEIOCPEICTBEHHO 3aBeyIolIeMy OHOIHOTEKOIH,
JUPEKTOPY 00111e00pa3z0BaATEILHOTO YUPEKICHHA.

1.5. B cBoe#i neaTenbHOCTH GHONHOTEKAPE PYKOBOACTBYETCS Koncrurynueit Poccniickoit
@enepanwn, OenepanbHbM 3akoHOM «O6 06pazoBaHHy B PoCCHCKON Deneparumy,
3aKOHOMIATENIECTBOM P® 0 KyNbType H 00pa3soBaHKU, PyKOBOMAIIUMHU JOKYMEHTAMU
BBILIICCTOSIINX OPraHoB M0 BOIMpocaM OubIMOTEUHOH paboThl, PELICHUSIMUA OPTAHOB YIPABICHHSI
o0pasoBaHus BCEX YPOBHEH 10 BOpOcaM 00pa3oBaHUs H BOCITUTAHHUS 00yYaronIXcst; TAIOBBIM
nosoxenneM «O6 o01eo6pa3oBaTembHOM YUPEXKACHUNY, A MUHUCTPATHBHEIM, TPYAOBbIM U
XO3SUCTBEHHBIM 3aKOHOIATEIbCTBOM; IIPABHIIAMH U HOPMAaMH OXpPaHBI TPYAa U
IIPOTHBOIIOXXAPHOMU 3aIIUTEL, & TaKkXKe Y CTAaBOM U JIOKATbHBIMH [IPABOBEIMH AKTAMH IIKOJBI (B
ToM 4Hcne [IpaBunamu BHyTPEHHETO TPYALOBOIO PACIOPSIKA, TIPHKA3AMH H PACIIOPSIKEHHAMH
AUPEKTOPA LIKOJIBI), TPYAOBBIM TOTOBOPOM. Bubnnorekaps cobmonaer KonBenumo o npaBax
peOeHKa.

1.6. Bubauorekaps JOJUKEH 3HATD:

e 3aKoHOAATeNbCTBO Poccuiickoi Penepannu 06 00pa3oBaHUy U GUOGIHOTEYHOM AEIIE;
* PYKOBOAAIMC JOKYMEHTHI BRIIIECTOSIIMX OPraHoB 110 BONIpOcaM OUOIHOTEYHOH paboTHL;

e IPUOPHUTETHBIEC HANIPABJICHMS Pa3BUTUSI 00pa3oBaTEIbHOM cHcTEMEBI Poccuiickoit
denepanuy;

e ®enepanpupii 3akoH Ne273 o1 29.12.2012r «O6 obpasoranuu B Poccuiickoit
®eneparuu» B penaxiuu ot 3 urond 2016 rona;

* COJEpXaHHE XyJ0>KECTBEHHOH, HAYIHO-TIOILYIAPHOH JIUTEPATYPhI, IEPHOAMUECKAX
HU3MaHUH, Haxoadmmxcst B Oubnuoreysom GpoOHJIE LIKOJIBL



e TEOPHIO U IIPAKTUKY OHOIHOTEYHOTO Aelia;
* OCHOBBI OMOIHMOTEKOBEIEHUS U GubIHMOorpaduwy;
* OCHOBBI TPYHOBOTO 3aKOHOJATEIHCTBA, OPraHHU3aAIlHH TPYIa;

* I[IpaBHJIa KOMIUIEKTOBAHHA, XPAHEHHs U y4cTa ONOIUOTEYHOTO (DOHIA, TOMCKA U BBLIAYM
KHUT;

e cucTeMy KjaccuuKauud HHGOPMAIHK U [IPABUJIA COCTABICHHS KATAIOrOB;
* TEXHOJIOTHIO OMOIHOTEYHBIX MIPOLICCCOB;
* METOAMKY IMpOBEeNCHUs Oecen, HOPMBI M METO/bI [IPOBEJEHUS KOH(PEPEHIIHH, BEICTABOK,

* OCHOBBI pabOTBHI C TEKCTOBBIMHU PEIAKTOPAMH, dIEKTPOHHBIME TabIUIaMH, B IPOrpaMMax
CO3MIaHMsI IPE3EHTAIIMH, OCHOBBI pAOOTHI ¢ KOMITBIOTEPOM, IPUHTEPOM, IIPUHIIUIIEI
paboThI B rnobanbHOM ceTn MHTEpHET, IPHEMBI HCTIOIE30BAHMS MYJIETAMEIHHHOTO
060pyIOBaHUS;

* IIpaBWia II0 OXpaHe TPyna, M0KapHOH OE€30MaCHOCTH, MIOPSIOK NeHCTBHM IpH
BO3HUKHOBEHMH II0Kapa.

* MHCTPYKIHIO II0 OXpaHe TpyAa Ajist GubmroTekaps 00ImeoOpa3oBaTeNbHOTO YUPEKICHHUSL.
2. dyHKUOHH

OCHOBHBIMU HanpaBJICHUSIMHU ACATECJIILHOCTH 6I/I6HI/IOTeKaD}I ABJIAOTCS:

2.1. MrdopmanuonHoe obecriedeHne yueGHO-BOCTUTATEIBLHOIO IIpoLecca B IIKOJIE.
2.2. IIponaranzia yTeHHs Kak GOpPMBI KyJIbTYPHOIO JOCYTa.
3. Jo/KHOCTHBIE 00I3AHHOCTH

BI/I6J'II/IOT€KELDI) BBITOJIHACT CJIESAVIOIINE JOJDKHOCTHEIE O0SI3aHHOCTH:

3.1. AnanusupyeT: GUGIHOTEUHEIH HOH; YUTAEMOCTH KOHKPETHBIX 00pas3moB XyN0MeCTBEHHO
U y4eOHOH TUTepaTyphl.

3.2. IIpOrHO3UpyeT TEHAEHIINN U3MEHEHHsI CUTYalUH B OOIIECTBE U B 06pa3oBaHHH IS
BHECCHHM [IPEJUIOKEHHUH 110 (HOPMHUPOBAHHUIO 3aKa3a Ha HEODOXOTUMYFO y4eOHO-METOIUYECKY O,
Hay4HYIO U XyIOXKCCTBEHHYIO JINTEPATyPY.

3.3. OcyimecTBiseT:

- TEKYLIEE U IEPCIEKTHBHOE TUITAHUPOBAaHHE Ha CBOEM Y4aCTKE paboThI;
- BbIZIa4y U cOOp YYCOHUKOB;

- BBICTABKH JIMTEPATYPHI;

- COBMECTHO C II€JaroTH4€CKUM KOJUIEKTHBOM Pa3sHOCTOPOHHIOIO MacCOBYIO paboTy Mo
[IporTaranic KHUIH, IIPUBJICKAs K YHYaCTHIO B 3TOH paboToi mesitesneil turepaTypsl, HCKYCCTRA,
ponuTtene;

- IPOCBETUTEIBCKYIO pabOTy AJIA yYEHUKOB, POIUTEIIEH (3aKOHHBIX
IIPCICTaBUTENIEH ), TPUHUMAET POAUTENeH(3aKOHHBIX [IPEACTABUTENEH) 11O BOIIPOCaM NPUBUTHS
HHTEpeca K KHUTE,

- KOHTPOJIb 38 COXPAaHHOCTBIO OHOIHOTEYHOro QOHIA;

- H3yYCHHE C YYCHUKaMU 00Pa30BaTEILHOIO YUYPEKIEHUsI OCHOB OUOIHOTEYHO-
6ubnuorpaduueckoi rpaMOTHOCTH U KYJILTYphl YTEHHS;



- COBMECTHYIO N€SITEJIbHOCTD IIKOJIBHON U palfoHHOM 6HuOIHoTeK.
3.4. I[lpuHuMaeT ydacTrie B KOOpAUHAIWH:

- B3aUMOJEHCTBHUS IPEACTABUTENIEH aqMUHUCTPAIIUH IKOJIBI, CIIYKO U MOApa3aeIcHMi
ynpaBieHus: 00pa3oBaHusl, obecrneunBaomux GopMupoBanue OubIHOTEYHOro POHIE;

- pabOTEI KJIACCHBIX PYKOBOAUTENEH 110 06ECIICUSHHIO YUaIXCsl 0011e00pa3oBaTeNbHOMN IIKOIEI
HeoOXoauMOH yuyeOHOH nuTepaTypoi.

3.5. KonTponupyer:

- cobroieHre B OuOIMOTEKE U XPAHMUITHIAX IIPABIIT TEXHUKH Oe30IaCHOCTH, CAHUTAPHUH,
IIPOTHBOIIOXKApPHOH 6E30ITacHOCTH;

- COOMIONIeHNE YYEHUKAMU U COTPYIHUKAMH LITKOJIBI IPABUII 110JIb30BaHusl OUOIMOTEKOMH;

3.6. KoppekTupyeT 3asBKy Ha KOMIUIEKTOBaHHE OUOIMOTEUHOTO DoHIA.

3.7. IlpuHuMaeT yJyacTHe B paspaboTKe:

- IpaBUJI IIOJIb30BaHUA OUONHOTEYHBIM HOHAOM;

- KaTajoroB, KAPTOTEKU PEKOMEHIATEIBHBIX CIIMCKOB JIUTEPATYPHI.

3.8. KoHCynbTHUDYET:

- YYUTENEH IO BOIIPOCaM UX caMooOpa3oBaHUs U 11oA00pa HAyYHO-METOUYCCKOMN TNTEPATYPHEI;

- ponuTenel (3aKOHHBIX IIPENICTAaBUTEINEH ) 10 BOIPOCY OPTaHU3AIMU BHEKIACCHOTO YTEHUS
ydaimuxcs o0meo0pa3oBaTeIbHOTO YUPEXKASHHS;

3.9. IIlpuHuMaeT yyacTHe B OLICHKE MPCIUIOKCHUH 110 OPraHU3allMd BOCIIUTATCIIFHON pabOThI U
YCTAaHOBJICHUTO CBSI3€M C BHEIIHUMU IIapTHEpaMH.

3.10. ObecneuuBaer:

- pa3peuIeHHOH, HeOOXOAUMOM CIIPAaBOYHOM U XYIOXKECTBEHHOM IUTEPATypOH yUaIuxcs BO
BpeMsI IIPOBEJICHH S 9K3aMEHOB;

- CBOEBPEMEHHOE KOMIJIEKTOBaHUE OUOIHOTEUHOr 0 GhOoHIA.
4, IIpaBa

BH6J’IHOT€K&DB HMEET IIPAaBO B [IpeaesiaX cBoel KOMIICTCHIIMH .

4.1. IlpuBiexaTs K JUCHUILIMHAPHON OTBETCTBEHHOCTH yUAIIUXCS 3a MPOCTYIIKH,
JIe30PpraHU3yIoLINe yIeOHO-BOCIIUTATEIBHBIN TPOIIECC, B TTOPSIIKE, YCTaHOBIeHHOM [ IpaBunamu
O IOOLIPEHUSIX U B3BICKAHHUSIX.

4.2. [IlppHUMaTh y4acTHe:

-B pa3pa60TKe BOCHUTATCIILHON ITOJUTHKHA U CTPATCIruu IIKOJIbI, B CO3OaHHN COOTBCTCTBYIOIIMUX
CTPATETHYCCKUX NJOKYMEHTOB,

- B BEJICHUH II€PErOBOPOB C apTHEpaMHU IIKOJBI 110 6ubiamnoTeyno-6ubimuorpaduiyeckoi padore;
-B pa60Te IIeaaroTu4eCcKoro CoOBcra.
4.3. BHOCUTB IIpEIJIOKEHUS:

- 0 Hayase, MPeKpaIleHUH WU TPUOCTAHOBICHUH KOHKPETHBIX ITPOEKTOB 110 paboTe
OuOJIHOTEKH;

- 10 COBEPIIEHCTBOBAHUIO BOCIIUTATEIEHON pabOTEHI.



4.4. Ha 3amuTy npodeccHoHalIbHOM YeCTH M JOCTOMHCTBA.

4.5. Ha npezncrasnenue Kk pa3mudssM GpopMaM [IOOLIPEHUE, HArpaJaM M 3HaKaM OTJIHYHS,
IPENYCMOTPEHHBIM ISl pA0OTHHKOB chep 00pasoBaHus U KyIbTYpHIL.

4.6. TToBBIIIATE CBOIO KBATH()HKAIHIO.
5. OTBeTCTBEHHOCTH

5.1. 3a HeucnoNHeHNe WM HEHAUIeKALIIEe HCIIONHENNe 63 YBAKUTEIBHBIX IPHYMH Y CTaBa 1
IPpaBHII BIYTPEHHETO TPYAOBOTO PACIOPSIIKA IITKOJbI, 3aKOHHBIX PACIIOPSDKEHHH TUPEKTOpa
IIKOJIBL M MHBIX JIOK&IbHbIX HOPMATUBHBIX aKTOB, JOJPKHOCTHBIX O0S3aHHOCTEMN, YCTAHOBIIEHHBIX
HACTOAIINEH HHCTPYKIHEH, B TOM 9HCIIC 32 HE HCIIONIb30BAHYE MTPEIOCTABIIEHHbIX [IPAB,
OHOIMOTeKaph HECET MUCHUILIMHAPHYIO OTBETCTBEHHOCTD B IIOPSIIKE, OIPENEIEHHOM TPYIOBBIM
3aKOHOJATEILCTBOM.

3a rpyboe HapyIICHHE TPYIOBBIX 00S3aHHOCTEH B KAUECTBE OUCIHUAIIIMHAPHOTO HAKA3aHHs
MOXXET OBITh IPUMEHEHO YBOJILHEHHE.

5.2. 3a npuMeHEHHE, B TOM YHCIIE OMHOKPATHOE, METOMOB BOCIIUTAHUSI, CBI3aHHBIX C
Gu3MYecKUM U ICHXUYECKUM HACHIIMEM HAJ IHYHOCTHIO 06YUaOIIerocs, OuOIHOTEKAPh MOXKET
OBITE OCBOGOXKIIEH OT 32aHUMAEMOM TOJKHOCTH B COOTBETCTBHH C TPYIOBBIM
3aKOHOJATEIBCTBOM 1 3akoHoM Poccutickoit @enepaunu «O6 06pa3oBaHumy». YBONLHEHHE 32
JIAHHBINA [IPOCTYIIOK HE SBJISETCS MEPOI AUCUUILTHHAPHON OTBETCTBEHHOCTH.

5.3. 3a HapylIeHHe MPaBHII OXKapHON GE30MacHOCTH, OXPaHBI TPYa, CaHUTApHO-
THTHCHUYECKUX MPaBuil paboTel 6ubnnoTexu 6uOIHOTEKAPL IPUBIIEKAETCS K
aIMUHACTPATUBHOH OTBETCTBEHHOCTH B IOPSIKE U B CIyUYasX, PETyCMOTPEHHbIX
aIMHUHHCTPATUBHBIM 3aKOHOIATENLCTBOM.

5.4. 3a BUHOBHOE IPUYMHEHHE IIKOJIE MM YYaCTHHKAM 06Pa30BaTeIbHOTO mpolecca yiiepba B
CBS3H C UCMOJHEHHEM (HEHCIIOJHCHUEM) CBOUX JOJIKHOCTHEIX 06s13aHHOCTell 6ubmoTekaphb
HECET MaTepHalbHYyIO OTBETCTBEHHOCTE B IOPAJKE U B IIpeesIaX, YCTaHOBIEHHLIX TPYIOBEIM U
rpaXKJaHCKUM 3aKOHOIATEILCTBOM.

6. BzaumoorHomenusi. CBAI3H IO TOJKHOCTH
bubnuorexaps:

6.1. PaGoTtaet o rpaduky, cCOCTaBIEHHOMY HCXOMIs i3 40-4acoBoit paboueii Henmenn,
YTBEPXKIACHHOMY TUPEKTOPOM IIKOJIBI IO IPEACTABIICHUIO 3aBENYIOIIEH OHOIHOTEKOH HUiIH
3aMECTUTEII IUPEKTOPA MIKOJIBI 10 YYeOHO-BOCIIUTATEILHOM paboTe.

6.2. CaMOCTOATENBHO IJIAHUPYET CBOIO paboTy Ha KaKIbIi yueGHBIA ro u KaKIYIO y4eOHYIO
YETBEPTh.

6.4. ITony4aeT oT qUPEKTOPa 0011e00PA30BATENBHOIO YUPEKACHHS H €I0 3aMECTHTENeH
HH(OPMALHIO HOPMATHBHO-IIPABOBOTO U OPraHA3aIMOHHO-METOMYECKOr0 XapaKTepa,
3HAKOMUTCS [10J] PACITUCKY C JOKYMEHTAMH.

6.5. OCYLIECTBISIET NEATETLHOCTD 110 IPUCMY H CIa4l MaKyJIaTyphl, TOATOTABIMBACT K CoAYE
CIHCAHHYIO JIUTEPATYPY.

6.6. CuctemaTHuecku 0OOMEHUBAETCS MHBOPMaIIHeH IO BOIIPOCAM, BXOIALIHM B CBOO
KOMIIETSHIIHIO, C [TeIarOTHYCCKUMH pabOTHUKAMH, [I€IaroroM-0praHu3aTopoM U
3aMECTUTEISIMU TUPEKTOPA [IIKOJIbI.

C donoicHocmuoti uHCmMpYKyuet 03HAKOMIEH (a),
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